PHONG GD&DT CO PO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS PONG HIEP DPoc 14p - Tw do - Hanh phic
Sb: ........ /QD-THCSPH Péng Hiép, ngay ..... thang 8 nam 2016
QUYET PINH

Ve viéc phan cong nhiém vu cong tac nam hoc 2016-2017
doi véi can by quan ly, giao vién va nhan vién

HIEU TRUONG TRUONG THCS PONG HIEP

Can cu nhiém vu va quyén han cua Hi€u trudng tai Piéu 1¢ Trudong trung
hoc co s6, trudng trung hoc phd théng va truong phd théng cd nhiéu cap hoc
ban hanh kém theo Thong tu s6 12/2011/TT-BGDPT ngay 28 thang 3 nim
2011 cua Bo truong Bo Gido duc va Dao tao;

Can ctr nhi€ém vu nam hoc 2016-2017 cua truong THCS Bong Hiép;

Can cu tinh hinh do1 ngti can bg, gido vién, nhan vién hi¢n c6 cua truong;

Xét phém chit dao duc, nang luc chuyén mon cua cdn bd, gido vién va
nhan vién,

QUYET PINH:

Piéu 1. Phan céng nhiém vu cong tac d6i v4i can bd quan 1y, gido vién va
nhan vién cua truong THCS Dong Hi¢p nam hoc 2016-2017, cu thé nhu sau: (co
bang phan cong kém theo).

Piéu 2. Cac ong, ba c6 tén & Piéu 1 ¢o trach nhiém t6 chire thuc hién va
hoan thanh t6t nhi€ém vu dugc phan cong theo quy dinh.

Picu 3. Vin phong, cic bd phan chuyén mon cua truong THCS Pong
Hi¢p, va cac ong, ba c6 tén ¢ Pi€u 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu biéu 3;
- Luu VP.



PHONG GD&PT HUYEN CO O CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS PONG HIEP Poc 1ap - Tw do - Hanh phuc

BANG PHAN CONG NHIEM VU CONG TAC NAM HQC 2016-2017
D01 véi can b quan ly, gido vién va nhan vién
(Kém theo Quyét dinh s6 /OD-THCSPH, ngay 01 thing 8 nam 2016)

Chirc vy Chirc vu Phan cong nhiém vu G?i Chl}
TT Ho va tén Chinh N e o~ A A va o (tong so
quyén Doan the (ghi r6 s0 mon, 16p day) gi(‘)’/tuﬁn)
Chi dao, quan ly chung; phu trach
cong tic TO chiic can bd; cong tic
phép ché; cong tac tai chinh; cong tac
< AT Hiéu Bithuchi | co s¢ vat chat; chi dao truc ti€p cong
I | bang Loc Lanh truong bd tac phd cdp GD va tham gia giang 5
day Hudng nghiép khéi 9, bdi dudng
hoc sinh giéi MTCT; Toan qua mang
Internet Tiéng anh; Tiéng viét 16p 8;9.
Chi dao, quan ly cong tac chuyén
mén, chi dao truc tiép cong tac Thu
vién, Thiét bi; phy trach xay dung
’ Phé Pho bi thu | truong hoc than qthién hoc sjnh tich 6
5 Poan Hicéu Hicu chi bo cuc; cong tdc kiém dinh chat lugng
Nguyén N gido duc; cong tdc xay dung truong
truong 2 A . Al X o A
dat chuan qudc gia; mot s6 mat cong
tdc khac do Hi€u truong phan cong;
tham gia giang day GDCD khdi 9 va
boi dudng hs giéi GDCD.
Phu trach cong tac Cong doan; tham
Pham Thi Thanh ChﬁA tich (;hﬁ ticl} gia giang d:qu Toénmlc’yp ?Az;; lc’rP 23
3 Thily Trang Cong Cong doan | 7A1;2;3;4 va thuc hlcn mot so mAat
doan cong tac khac do Hi¢u trudng phan
cong

Phu trach cong taic Boan TNCS HCM
va Doi thiéu nién tién phong HCM;
GVTPT | BTD;TPT | Céng tac T6 truong T6 vin phong; 4

Doi tham gia giang day GCCD khéi 7 va
thuc hién mot s6 mat cong tac khac
do Hi¢u trudng phan cong

4 | Huynh Van Hao

Phu trach cong tic y t¢ thuc hién
cham so6c stre khoé gido vién va hoc
sinh, ph6i hop van dong bao hiémy | 40 gio
té kiém nhiém ; Chir thap do; pho
chu khuyén hoc; va thuc hién mot sd
mat cong tac khac do Hiéu trudng
phan cong

5 | V0 Van Nhon NV;Y

6 | Nguyén Thi Song | NV Ké Phu trach cong tac Tai vu; Hb so t6




Thuong

toan

chirc gido vién; cap nhat phan mém
nhén sy PMIC ; phan mém quan ly
CC-VC; phan mém quén 1y tai chinh
va mot s6 mat cong tac khac do Hi¢u
trudng phan cong

40 gio

Pao Thi Ngoc
Yén

NVVT-
TQ

Phu trach cong tac Van thu-Thu quy;
quéan 1y phan mém Smas va thyc hién
mot s& mat cong tac khac do Hi¢u
trudng phan cong

40 gio

H6 Thi Hong
Tram

GV Thu
vién

Thu ky Hb
truong

Phu trach cong tac Thu vién; Thu ky
HDSP; tham gia giang day GDCD
khdi 8; Dia khéi 6 va thyc hién mot
sO mit cong tac khac do Hiéu trudng
phan cong

V6 Thi Lé Van

GV
Thiét bi

Phu trach cong tac Thiét bi; Sao in dé
kiém tra 1 tiét; tham gia giang day
sinh khéi 6, Boi dudng hoc sinh gioi
TNTH hoa va thuc hién mot s6 mat
cong tac khac do Hi€u truéng phan
cong

10

Nguyén Xuan
Phuong Chau

TTCM

TTCD

Phu trich TTCM t6 Toan-Ly-Hoa —
Sinh; tham gia giang day Toan lop
6A3; Toan 8; TC 8A2 va thuc hién
mot s& mat cong tac khac do Hi¢u
trudng phan cong.

21

11

Cao Thi Tuyét
Mai

PTTCM

P.TTCD

Gitp t0 trudng phu trach cong tac
chuyén mén cua to; tham gia giang
day Hoa 8; 9; TC Hoa 8A3; 9A2 bdi
dudng hs gioi mén Hoa Ly thuyét;
chu nhi€ém 16p 8A3 va thuc hién mot
sO mit cong tac khac do Hiéu trudng
phan cong

22.5

12

Tran My Huan

Giao
vién

Chua nhiém 16p 6A4, tham gia giang
day Toan 6A3;4; Tin hoc 7Al ;2;
8Al; 9A 1; BDHSG mon Tin hoc;
Tin hoc tré va thuc hién mot s6 mat
cong tac khac do Hi¢u trudng phan
cong

24.5

13

Thai Minh Duy

Giao
vién

UVBCHCD

Phu trach boi dudng hs gioi TNTH
ly; giang day Ly 6;7;8;9; Cong
ngh¢ 9 va thyc hién mot 6 mit cong
tac khac do Hi€u trudng phan cong.

24

14

Bui Thi Cam TG

Giao
vién

UVBCHCD

Phu trich bdi dudng hs gioi
TNTH+LT Sinh; giang day Sinh
khbi 8:9; Chi nhiém 16p 9A2 va
thuc hién mot s6 mat cong tac khac
do Hi¢u trudng phan cong

23.5




15

Phan Thi Phuong
Linh

Giao
vién

Nghi hdu san

16

Truong Héng
Ngoc Tuyeét

TTCM

TTCD

Phu trach cong tic chuyén mén To
Van-su-Dia-CD; giang day Van 8A;
9A1;2;B6i dudng hs gioi Van; VHCT
va thyc hién mot s6 mat cong tac
khac do Hi€u truéng phan cong

21

17

Phan Thi Xuan
Tuoi

PTTCM

PTTCD

Gitp t0 trudng phu trach cong tac
chuyén mén cua to; tham gia giang
Lich sir khéi 7;9 ; BDHSG Lich st 9;
chu nhi€ém 16p 7A2 va thuc hién mot
s6 mit cong tac khac do Hiéu trudng
phan cong.

18.5

18

NguyénThi Kiéu
Tuyén

Giao
vién

Phu trach boi dudng hs giéi Mén Dia;
giang day Pia khdi 7:8 ;9 ; TBLD va
thuc hién mot s6 mat cong tac khac
do Hi¢u trudng phan cong

21

19

Lé Thi Hong

Giao
vién

Giang day Ngit van 6A3;4;7A4;
GDCD 6; chi nhiém 16p 6A3 va
thuc hién mot s6 mat cong tac khac
do Hi¢u trudng phan cong

20.5

20

Nguyén Thi Cam
Duyén

Giao
vién

UVBCH
Cb

Giang day Ngit van 7A1;2;3; TC
NV 7A3; chi nhiém 16p 7A1 va thuc
hién mot sb mit cong tac khac do
Hiéu trudng phan cong,

19.5

21

Nguyén Thi Trang

Giao
vién

Giang day Ngir van 6A1; Ngit van 8
chu nhiém 16p 8A2; BDHSG VHCT
16p 6 ;7 va thuc hién mot sO mat cong
tac khac do Hiéu truong phan cong.

16.5

22

Huynh Vin Vinh

Giao
vién

Phu trach cong tac PCGD; tham gia
giang day Cong nghé 8 va thuc hién
mot s& mat cong tac khac do Higu
trudng phan cong.

23

Tran Thi Kiéu

TTCM

TTCD

Phu trach TTCM t6 AV-AN-MT-TD;
tham gia giang day AV khéi 7Al;
AV khéi 9; AV ting cudng 6A1;7A1
bdi dudng hoc sinh giéi Violampic
AV 16p 8;9 va thuc hién mot s mat
cong tac khac do Hi€u truéng phan
cong

20

24

T Ai Xuan

PTTCM

TBTTND

Giang day mi thuat khoi 6:7;8:9, boi
dudng hoc sinh gidi ning khiéu mi
thuat; Chu nhiém 16p 7A4; TBTTND
truong hoc va thyc hi¢n mot sO6 mit
cong tac khac do Hi€u truéng phan
cong.

19.5

25

Huynh Thi Di¢u
Y

Giao
vién

Pho bi thu

Giang day AV 6A3;4; AV 8Al;2;3;
Phu trach hung bién AV; BDHSG

19.5




chi doan

violampic TA 6;8 Ch}"l nhiém 16p
8A1 va thyc hi¢én mot sO mat cong tac
khac do Hi€u truéng phan cong

26

Lé Van Phudng

Giao
vién

P.CTCD

Giang day TD khoi 6:7:8:9; phu
trach cong tic GDTC ; bdi dudng hs
tham gia HKPD céc cap va thuc hién
mot s& mat cong tac khac do Hi¢u
trudng phan cong

21

27

Pham Thi Kim
Tién

Giao
vién

UVBCH
Chi doan

Phu trach cong tic vin thé ; giang day
AN khéi 6 :7 :8; boi dudng hs tham
gia cac phong trao van nghé cac cip ;
phuc vu céc budi 18 do trudng t6 chic
va thuc hién mot s6 mat cong tac
khac do Hi€u truéng phan cong

17.5

28

Nguyén Thi Cam
Quynh

Giao
vién

Giang day Sinh khoi7; Céng nghé
khdi 6 ; khbi 7 va thuc hién mot s6
mat cong tac khac do Hiéu trudng
phan cong

16

29

Phan Thi Phuong
Thao

Giao
vién

Phu trach phong MVT; Chu nhiém
16p 9A1, tham gia giang day Toéan
9A1;2; Tin hoc khdi 6; BDHSG
Violampic Toan qua mang 16p 6;7 va
thuc hién mot s6 mat cong tac khac
do Hi¢u trudng phan cong

22

30

Lé Thi Kim Hai

Giao
vién

Giang day AV  6Al;2; AV
7A2;3;4,TC TA 7A4 Phu trach
BDHSG violampic TA 6;7 Chu
nhiém 16p 6A1 va thuc hién mot sd
mat cong tac khac do Hiéu trudng
phan cong

21.5

31

Pham Thi T4
Quyén

Tham gia giang Lich st khoi 6;8;
Ngir van 6A2; chu nhi¢m 16p 6A2 va
thuc hién mot s6 mat cong tac khac
do Hi¢u trudng phan cong.

18.5

32

H6 Vin Huy

NVBV

Phu trach cong tac bao v¢, truc dong
va mé cong hudng dan khach dén
lién h¢ cong tac dung thoi gian qui
dinh; c6 trach nhiém bdo quan
CSVC, trang thiét bi day hoc trong
nha truong phdi hop stra chita nho
CSVC, ban ghé hoc sinh, giao vién
xiéu veo; phéi hop thudng xuyén
chim soc cdy, kiéng cia trudng va
thuc hién mot s6 mat cong tac khac
do Hi¢u trudng phan cong

24 gio/
ngay




